Example of Request for Documents or Retests

Office Symbol (600-85)  
 26 Mar 02
MEMORANDUM FOR Tripler Army Medical Center, Forensic Toxicology Drug Testing Laboratory, ATTN: MCHK-FT (Litigation Section), Tripler AMC, HI 96859-5000 

SUBJECT: Request for Commander’s Packet (other requests such as a litigation packet, retest or nanogram level use the same format)

1. Prepare a Commander’s packet for the following urine specimen:

a. Social Security Number: 111-11-1111

b. Laboratory Accession Number: T0203-001-001

2. Send the information to 

The Judge Advocate’s Officer

ATTN: MCHK-JA (CPT John Smith)

Building 3A, Room 200

3 Diamond Head Road

Honolulu, HI 96816-4495

(always include building and room number, when appropriate to enable the Laboratory to send the information by express mail)

3.  POC is the undersigned at commercial (111) 733-4133, fax (111) 733-0509, e-mail john.smith@hi.ngb.army.mil.


John A Smith


CPT, JA


(Commander or Trial Counsel)

(Fax information when possible to (808) 834-3609.  Do not include other information such as the soldier’s name or the DD Form 2624.  Ensure the SSN and LAN are correct or we cannot process.)
